
Graduate Assistant  
for Study Abroad 
Position Information

INFORMATION RELATED TO GRADUATE ASSISTANTS ON STUDY ABROAD

If you intend to hire a graduate student (Masters or Doctoral student) as the Graduate Assistant for your study 
abroad program then please read all the information contained in this document and complete the necessary details 
to share with Clemson Abroad and the Graduate School 
  
The Graduate Assistant cannot be the faculty director for a program but be in the secondary leadership role. The 
Graduate Assistant must be provided with a clear written communication of job roles and responsibilities including 
performance assessment criteria and compensation by the faculty director. 
  
QUALIFICATIONS: 
The Graduate Assistant should be a student in good standing and eligible to serve as a Graduate Assistant for on-
campus positions. The Graduate Assistant must also complete all required training including Title IX, Health, Safety 
and Risk Management etc. The Clemson Abroad office in coordination with the program Faculty-Director will provide 
the Graduate Assistant necessary training and development in preparation for this role (workshops, reading material, 
etc.). Additional considerations that are desirable in candidates for the unique context of study abroad programs 
include that they demonstrate exceptional organization skills and attention to detail; flexibility, professionalism, and 
ability to work quickly under pressure and juggle multiple tasks; excellent written, verbal and interpersonal 
communication; and experience with budgeting and/or accounting is preferred. 
  
COMPENSATION: 
The compensation for the Graduate Assistant generally consists of travel expenses including lodging (own separate 
room), flights, insurance, and group program cost that will be covered by the program, in addition to a per diem meal 
allowance (determined based on program/location). They will be provided with a cellphone (and required calling 
minutes) for logistical and emergency use related to the program. Additionally, programs are recommended to offer a 
modest stipend. 
  
COMMITTMENT: 
Graduate Assistants on study abroad programs should be available to work up to 28 hours/week (or 20 hrs for 
international students) during the semester prior to the study abroad program. They must be available to travel with 
the program during its duration abroad, however, they will be guaranteed a reasonable amount of time off from 
responsibilities for the group, and will not be required to be on call 24/7. Graduate Assistants will be responsible only 
for enrolled students (NOT guests, accompanying family members of faculty, etc.). They may additionally assist with 
post-return program support.

 

Please check box to indicate that the Program Director understands the information related to 
Graduate Assistants on Study Abroad programs

PROGRAM NAME:

LOCATION(S):

DATES FROM: TO:

FACULTY DIRECTOR:



 

GRADUATE STUDENT INFORMATION

LAST NAME: FIRST NAME:

EMAIL: CUID:

DEPARTMENT: MAJOR:

CURRENTLY ON 
ASSISTANTSHIP:

YES

NO

ASSISTANTSHIP 
SINCE:

IF YES, THEN 
ASSISTANTSHIP 

DEPARTMENT:

ENROLLING IN 
PROGRAM COURSES:

YES

NO

IF YES, INDICATE 
COURSES:

PROFICIENCY IN HOST 
LANGUAGE (HL):

YES

NO

EXPERIENCE IN 
PROGRAM  LOCATIONS:

YES

NO

SPEAKING (HL):

COMPREHENSION (HL):

GRADUATE STUDENT ENGAGEMENT INFORMATION

APPT. DATES FROM: TO:

HOURS PER WEEK: HOURLY WAGE:

TOTAL SALARY: FLIGHT COST:

TRANSPORTATION: LODGING:

MEALS PER DIEM/DAY: TOTAL PER DIEM:

INSURANCE: EXCURSIONS:

CELLPHONE: OTHER MISC.:

ADDITIONAL EXPENSES: PAID BY:

SIGNATURES

FACULTY DIRECTOR: DATE:

DEPARTMENT CHAIR: DATE:



EXAMPLE OF ROLES/RESPONSIBILITIES (not comprehensive, only suggested):

 

Please check box to indicate that the Program Faculty Director has attached a copy of the Graduate 
Assistant roles/responsibilities related to the study abroad program.

We have included below some examples of typical roles/responsibilities for Graduate Assistants 
  
Pre-departure 
  
•     Provide direct support to study abroad faculty-director 
•     Contribute to advertising of the program 
•     Serve as contact point for students in the program 
•     Arrange and facilitate pre-departure meetings with participating students 
•     Serve as liaison with Clemson Abroad office and International Services 
•     Assist faculty-director in arranging itinerary, lodging and travel logistics 
  
While Abroad 
  
•     Provide direct support to study abroad faculty-director 
•     Manage scheduling and coordination of daily activities 
•     Oversee communications with other parties (e.g., tour operators, bus drivers, etc.) 
•     Monitor student performance and morale including providing support together with faculty-director 
•     Track program budget and receipts 
•     Represent Clemson and manage activities in the absence of a faculty member 
•     Serve as emergency program contact in faculty-director's absence  
  
Post-Return 
  
•     Assists with program documentation  
•     Provides feedback for program improvement

CLEMSON ABROAD INTERNAL USE ONLY:

  
DATE RECEIVED: _______________________DATE BUDGET PROCESSED: ___________________________ 
  
  
PROJECT CODE: ____________________________________________________________________________ 
  
  
DATE FACULTY-DIRECTOR NOTIFIED: __________________________________________________________ 
  
  
CLEMSON ABROAD REVIEW (SIGNATURE/DATE): ________________________________________________ 
  
  
GRADUATE SCHOOL REVIEW (SIGNATURE/DATE): _______________________________________________ 
  
  
ADDITIONAL COMMENTS: 
  
 


	fc-int01-generateAppearances: 
	checkboxfield_tf-T3r-XB-Hinm6Lsmr5Ng: Off
	DATE:_wfXpyCUBJUffB*hMJdVvDg: 
	DEPARTMENT CHAIR:_dCrTdipw3M2FDh*jUbcnqQ: 
	DATE:_MfWhW9R6JtoP7r8*2Be4tQ: 
	FACULTY DIRECTOR:_1Olp0j4*L4mQ*TRtBBt*eg: 
	PAID BY:_e7ySU*gcOQT6-gYiVqJS3Q: []
	ADDITIONAL EXPENSES:_u4SD6w-ppaCI4AZh4pHtKQ: 
	MISCELLANEOUS:_1Yuh9qN8o9pDpiFwOjQKfg: 
	CELLPHONE:_BH8ATHeidOB5eOGrhMZ5LA: 
	EXCURSIONS:_SKPqu67nvSinyDe6GZZT*w: 
	INSURANCE:_z9U3DrTvmpqfu3DCoT0nQA: 
	TOTAL PER DIEM:_CHQHIVH1zDclm16qzmQQBw: 
	MEALS PER DIEM/DAY:_PX9M2EdVjFzcezOPValWzw: 
	LODGING:_MwXanrAwkinEdcIbmcF42A: 
	TRANSPORTATION:_9Ykpir*duD89bIMfAQ*7aA: 
	FLIGHT COST:_QsM3NOwGNu92JoCY7XhfIw: 
	TOTAL SALARY:_fCv13YDW30yoozwrcV9lIQ: 
	HOURLY WAGE:_tLmKgoUXRcIO2gFTDWchAQ: 
	HOURS PER WEEK:_ymp7GbUO0bfRCpiKEjwD5Q: 
	TO:_-vSpNXyyRtgn5ei2GEI4FQ: 
	APPT_ DATES FROM:_uFwZQYnqyzCQ*M76aFRpEw: 
	COMPREHENSION (HL):_qxnG6VD6iRk1fwqGnkcVmA: []
	SPEAKING (HL):_EDWCWbav7DTJ3srEqxYrOw: []
	EXPERIENCE IN PROGRAM  LOCATIO_8oUOyU*TAvci5-OefOkgKg: Off
	PROFICIENCY IN HOST LANGUAGE (_Ubp12FlF*525ly54qNpWXg: Off
	IF YES, INDICATE COURSES:_p3PH*wleg0dN8L5g2zVn*g: 
	ENROLLING IN PROGRAM COURSES:_UBgMsfjRfiuQP1MmlGuI7w: Off
	IF YES, THEN ASSISTANTSHIP DEP_ym10QyWkmOOVF0uBz4t0ZQ: 
	ASSISTANTSHIP SINCE:_xNvy5XdfEsDTFkEqXDABkw: 
	CURRENTLY ON ASSISTANTSHIP:_f8-mFYaRZFiT3LMWbGFPWg: Off
	MAJOR:_jirCabU0qjnMc7b4Of3ydA: 
	DEPARTMENT:_M7WXUGZBUCoO0DFYb6sMQQ: 
	CUID:_xAPMr88q4ppQkqquAS8D5Q: 
	EMAIL:_tjhJ8yMBD9Ioo9bkWSKP0g: 
	FIRST NAME:_SLJnDm1RYU*Qf3r4sUucrQ: 
	LAST NAME:_TnJizjKx5XVGBxK0dxGCFA: 
	FACULTY DIRECTOR:_lvMTrC6lIXHD5*6kUJK3Gw: 
	TO:_T7GP1GEdjx7jdW6jK4oBQg: 
	DATES FROM:_y5pLQGerPMZzm2osToAFuw: 
	LOCATION(S):_vctacB03Fs8gEklXOgrM*w: 
	PROGRAM NAME:_L0XcwHnC45BpY91bBrdvTQ: 
	checkboxfield_pHRwphumOGOwGkXaWn4yMw: Off


